
Volunteer Opportunities: Volunteers Tab 
 
In the opportunity, click on the "Volunteers" tab to open. 

 
 
 
When a volunteer submits an application to the opportunity, it appears in the "Applications" section in a 
"Submitted" status. In this section, you can view the volunteer name, email address, total hours, application 
status, and status date columns.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Clicking on the "Volunteer Name" directs you to the Volunteer Application details in a new tab. You can print this 
application using the "Printable View" button in the right hand corner of the Application page. 

 
 
On the Volunteers tab, you have the "Update Application Status" button. This button allows you to change the 
application status depending on where the application is in the application and/or onboarding process.  

 
 
 
 
 
 
 
 
 
 
 
 
 



Under the Applications list, there are the Volunteer Tasks details list. Volunteer Tasks assigned to the volunteer 
appear here.  

 
 
View the Volunteer Task details by clicking on "View" in the task. 
 

  




